Selection criteria Berghof Foundation

Contracts may only be awarded to companies or persons who are qualified
to provide the service /item. Tenderers must also have the financial capacity
to provide the services. For each award, therefore, requirements must be
specified in accordance with the service to be contracted, which the
Individual tenderer must fulfil in order to participate.

Selection criteria’

e The bidder must be an established company or individual service
provider in the field of technical event set-up and assistance.

e in delivering technical equipment and services in (multilingual)
event set-ups (in-person or hybrid).

o The bidder has proven record in organising similar multilingual
events in hybrid and physical formats in the last 12 months from the
last date of tender submission, especially involving simultaneous
interpretation.

e Itis an advantage if the bidder has already previously worked for the
Berghof Foundation with a positive record.

e The technicians sent to the events are expected to be fluent in
English, as official working language at Berghof Foundation.

e The bidder is required to comply with data protection requirements
and is subject to a duty of confidentiality. This aspect shall be part of
the contract.

e The bidder who offers a discount on the equipment during the
conduction of consecutive meeting days will have an advantage in the
selection process. (discounts need to be included in the financial
offer!)

e The bidder is requested to state details of the maximum numbers of
speakers (in-person and hybrid) that they can provide technical
equipment for.

e The bidder is requested to hand in different offer-sets for a) In-person
meeting with simultaneous interpretation (please provide offer for %
day and full day); b) Hybrid meetings with simultaneous
interpretation (please provide offer for % day and full day); ¢) For
hybrid standard meeting without simultaneous interpretation
(please provide offer for ¥ day and full day).

e The bidder is requested to propose rates for different meeting set-ups
in terms of size of the event, number of active speakers and number
of audiences. You can find more information on the page
01_description of service.



