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II) Size of the event 

Please state your average rates according to event size and speakers  

No. Description of service Unit Number 

of units 

Unit price 

in Euro 

(net) 

Total price 

in Euro 

(net) 

A Offer Set 1: In-person meeting 

with simultaneous interpretation 

(please provide offer for ½ day and 

full day) 

    

 Technical conference and 

interpretation equipment 

    

1 Interpretation booth       

2 Interpretation system, control unit     

3 Transmitter     

4 Double interpreter station, incl. 

interpreter headset  

    

5 Personal interpretation 

equipment, e.g. headsets 

    

6 Personal interpretation 

equipment, e.g. table microphones 

    

7 Moderation equipment for 

facilitators, e.g. wireless gooseneck 

microphones or/and wireless 

mobile microphones. Please add if 

necessary 

    

8 PA incl. mixer speaker, amp.      

9 Wireless conference system, 

central unit 

    

10 Please add if necessary     

 Total price/unit      

 Support services      
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Events with simultaneous interpretation   

1 Technician (set-up)     

2 Technician (during meeting)      

3 Technician (deinstallation)      

4 Transportation      

5 Microphones and PA system for in-

house and external speakers 

(online participation) 

    

6 Transport     

7 Please add if necessary     

 Total price for technical services     

B Offer Set 2: Hybrid meetings with 

simultaneous interpretation 

(please provide offer for ½ day and 

full day). 

    

 Technical conference and 

interpretation equipment 

    

1 Interpretation booth       

2 Interpretation system, control unit     

3 Transmitter     

4 Double interpreter station, incl. 

interpreter headset  

    

5 Personal interpretation 

equipment, e.g. headsets 

    

6 Personal interpretation 

equipment, e.g. table microphones 

    

7 Moderation equipment for 

facilitators, e.g. wireless gooseneck 

microphones or/and wireless 

mobile microphones. Please add if 

necessary 

    

8 PA incl. mixer speaker, amp.      
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9 Wireless conference system, 

central unit 

    

10 Please add if necessary     

 Total price/unit      

 Support services      

 Technician (set-up)     

2 Technician (during meeting)      

3 Technician (deinstallation)      

4 Transportation      

5 Microphones and PA system for in-

house and external speakers 

(online participation) 

    

6 Transport     

7 Please add if necessary     

 Total price     

 Additional equipment for hybrid 

format setting  

    

1 Audiointerface     

2 Camcorder 4K, incl. stand     

3 Capture card     

4 Special cable video     

5 Light camcorder incl. stand     

6 LCD projector      

7 Laptop incl. software (zoom, cam, 

capture) 

    

8 Technician camera      

9 Please add if necessary      

 Total price/unit      
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C Offer Set 3: For hybrid standard 

meeting without simultaneous 

interpretation (please provide offer 
for ½ day and full day)  

 

    

 Technical conference and 

interpretation equipment 

    

1 Moderation equipment for 

facilitators, e.g. wireless gooseneck 

microphones or/and wireless 

mobile microphones. Please add if 

necessary 

    

2 Microphones and PA system for in-

house and external speakers 

(online participation).  

    

3 Please add if necessary      

 Total price/unit     

 Support services      

 Technician (set-up)     

2 Technician (during meeting)      

3 Technician (deinstallation)      

4 Transportation      

5 Please add if necessary      

 Total price for technical services     

 Additional equipment for hybrid 

format setting  

    

1 Audiointerface     

2 Camcorder 4K, incl. stand     

3 Capture card     

4 Special cable video     

5 Light camcorder incl. stand     
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In-person event   

Small Roundtable (1-10 speakers)  

Big Roundtable (11-30 speakers)  

Medium podium event (up to 30 

participants with audience and panel 

included) 

 

Big podium event (up to 150 participants, 

with audience and panel included) 

 

Hybrid event   

Small Roundtable (1-10 speakers)  

Big Roundtable (11-30 speakers)  

Medium podium event (up to 30 

participants with audience and panel 

included) 

 

Big podium event (up to 150 participants, 

with audience and panel included) 

 

 

Events without simultaneous 

interpretation  

 

In-person event  

Small Roundtable (1-10 speakers)  

Big Roundtable (11-30 speakers)  

6 LCD projector      

7 Laptop incl. software (zoom, cam, 

capture) 

    

8 Technician camera      

9 Please add if necessary      

 Total price/unit       
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Medium podium event (up to 30 

participants with audience and panel 

included) 

 

Big podium event (up to 150 participants, 

with audience and panel included) 

 

Hybrid event  

Small Roundtable (1-10 speakers)  

Big Roundtable (11-30 speakers)  

Medium podium event (up to 30 

participants with audience and panel 

included) 

 

Big podium event (up to 150 participants, 

with audience and panel included) 

 

 

III) Discounts 

Please provide information if your are able to grant discounts, and if yes how much 

percentage per consecutive meeting day. Please also add other suggestions or remarks to 

your offer.  

 

 

 

 

 

Please fill in the quotation template above. Alternatively, you can also send us your own 

quotation/ price sheet, provided that it provides detail of the below mentioned criteria.   

The services tendered in accordance with the service description are offered at the following 

individual prices excluding the respectively valid value added tax (net prices!) Free 

positions or transactions are to be shown with 0.00 Euro. If no information is given, the 

respective item is considered free of charge. Please be as precise as possible with the prices 

indicated. The quoted prices become part of the contract and cannot be renegotiated. 

 

Please note that the offer needs to stay valid until 30. February 2023 
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The above-mentioned remuneration items cover all services to be provided in accordance 

with the service description for the duration of the contract. Items other than those 

mentioned above will only be remunerated if this has been agreed in advance. 

Herewith the correctness of the information provided is confirmed and on this basis a legally 

binding offer is made.  

 

         ,          

(Name of signatory, function, company name if applicable) 

Place:      Date:       Company stamp and signature 

 

 

Note: If the price sheet is not signed at this point or if the price sheet is submitted without 

a signature, the tenderer will be excluded from the award procedure. 

 

 


