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'With this call, we would like to draw your attention to our tender. If you are interested in participating in
the tender, please fill in the tender documents which can be found here: Tenders - Berghof Foundation
(berghof-foundation.org)

Please send us your offer by the below mentioned deadline.
Deadline for application: 19.02.2023

|Application should be sent to responsible project manager Ronja Birk
email: r.birk@berghof-foundation.org

Description of activities: The Berghof Foundation is an independent, non-governmental and non-profit
organisation that operates in the field of conflict transformation and peacebuilding.

For the year 2023, the Berghof Foundation is planning multiple international meetings and conferences
in Berlin and Brandenburg. Therefore, we are looking to appoint one service provider with an annual
framework contract for the provision of technical equipment and services during multilingual hybrid and
physical events.

Required specifications:
The bidder must have a wide range of experience and expertise with the technical set-up of

multilingual meetings, conferences and other events in online, hybrid and in-person formats.

The bidder will need to provide the full range of equipment needed for multilingual conferences,
workshops, and other events, including simultaneous interpreting equipment, receiver and
headphones, microphone equipment, etc.

The bidder is expected to organise and conduct the transport of the technical equipment
independently, to set it up and ensure its functioning prior to the event, in agreement with the
respective project manager, and to ensure its smooth and professional functioning throughout the
entirety of the event. This requires the bidder to be totally available and onsite for the duration of
agreed events. The bidder is further requested to deinstall the technical equipment independently
after the end of the event.

The bidder needs to be comfortable to work in an international working environment and be
fluent in English and German.

The bidder must be easily accessible and responsive in the time leading up to the event by email
and/or phone.

The bidder must be able to work under pressure and to show flexibility and creativity to ad-hoc
technical changes and/or challenges.

The bidder must be available to work in a range of event locations in Berlin and Brandenburg
and needs to familiarise themselves with the technical specificities of the Berghof Foundation’s
conference room and are expected to set-up the room independently and without difficulties when
events are organised at the Berghof Foundation.

The Berghof Foundation is an independent, non-governmental and non-profit organisation dedicated to supporting efforts for
achieving sustainable peace through conflict transformation research, dialogue and mediation and peace education. Based in
Germany, the NGO is run by a diverse team with staff from several countries and maintains working relations with partners around
the globe. An international Board of Trustees supports its work.

Berghof Foundation Operations gGmbH, LindenstralB3e 34, 10969 Berlin, Germany | www.berghof-
foundation.org
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111ness accidents or any other reasons and is requested to pr0v1de a sultabie substitute if

necessary.

Timeframe for required service:
= Framework contract for 1 March 2023 to 31 December 2023.

Language:

The offer can be sent in English or German.

|Application Procedure:
Please submit your offer via email to the above-mentioned contact.

'We look forward to receiving your offer!
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