
Checklist for bidders 

 

 

☐ The following supporting documents are attached 

    

  ☐Proof of established technical service provider  

  For instance:  

 Registration certificate and a VAT number 

Optional:  

 Link to website 

 Conference portfolio 

 Image brochure 

 References 

 Others   

☐Proof of relevant experience and organizing similar multilingual events, in hybrid and 

physical format.  

For instance: 

 Work order copy  

 Completion certificate 

 References 

 Previous work experience with the Berghof Foundation  

 Other supporting documents 

 

☐ Quotation template/price sheet is filled out and signed or alternatively own 

quotation/price sheet is attached and signed  

 

☐ Please provide information if you can provide discounts and kindly submit the respective 

proposal  


